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ccessing th Smart Forme Automated CGI-2800 A step-by-step guide to using the Automated Coast Guard Institute (ACGI) 2800 On-Line Answer 
                       
A The Smart Form web 
address/password 
can be obtained by 
sending email  to 
cgi-pf-
nrt_eso_emails@
uscg.mil

Enter password  
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Accessing the Automated ACGI-2800 Smart Form – Online Answer Shee
Enter the member's  
C

EMPLID NOTE: If  
EMPLID is rejected 
use “6666666” as the 
EMPLID and enter 
members Social on 
the next page.

Enter ESO’s  
D

EMLPID.

Select EOCT to be  
E

administered  

Verify member's 

F Click SUBMIT  

 If the member has 
taken the same test 
within the past 21 
days, the form will 
not let the member 
take the test again 
until 21 days has 
elapsed 
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information. If not 
correct,  contact 
CGI (nrt) 
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Select test version 
number and enter 
the Exam date
number of available 
J
Member must 

answers should 
correspond with the 
EOCT administered 
K

answer every 
question on the 
EOCT 

When complete, 
L
G

scroll down and 
click SUBMIT  
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Make sure the 
number of 
questions answered 
is correct 

Check the answers 
recorded match the 
answers entered by 
the member and 
scroll down 
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The ESO should 
read and become 
familiar with the 
disclaimer on page 
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Once information is 
verified, this form 
should be printed 
and signed by the 
ESO.  Note:  The 
member may sign 
in their place 

 

 Once printed and 
signed, this form 
must be retained by 
the ESO for 2 
calendar months 
from the date of 
submission 
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Advantages of the ACGI – 2800 Smart Form
 
 1. Student information is already entered, so there are fewer chances for 

mistakes by the ESO. 

2. Obsolete Courses and editions numbers cannot be chosen, therefore 
eliminating the possibility of entering an obsolete EOCT or wrong 
edition number. 

3. The number of answers available on the form matches the number of 
questions on the exam.  

4. Members cannot leave questions blank. 

5. Fewer possible errors, allowing for faster test results for members. 

6. 21 day rule enforced on the form.  Keeps member from taking the 
same exam again before the 21 days are up.  

7. Keeps ESO’s from having to keep track whether the 21 days has 
elapsed or not for each member. 
General Reminders for Library ESOs:

cessing any library EOCT, make sure the member is not 
enrolled in the course. If an enrollment already exists it could 
cessing of the EOCT up to five days. 

/E-PME AQE pass/fail results are posted in Direct Access, 
hrough Thursday each week (except holidays).  

) no longer accepts duplicate letters, email, or any other form 
ondence from the Institute as proof of passing a course for 
ents.  The only accepted medium is the course being posted 

mber's education record on Direct Access. 
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Non-Resident Training Department Contact Numbers: 
405-954-XXXX 

omer Service                                                                             2437 

3 Dale Bunger - Department Head                        7275 

harles Garrison - Assistant Department Head                      7263 

 Michael Britt – Processing Manager                                       7258 

 Eric Perez – Library Unit Manager                                         7265 

 John Mullins – Distributions Manager                                    9388 

tions may also be emailed to CGI-PF-DLPT_CGInstitute@uscg.mil
N

O

Once the EOCT has 
been submitted, the 
ESO should check 
the information on 
page 3 of the form 
to ensure accuracy
P

Q

R


